Author Guidelines for Critical Care Nurse

CRITICAL CARE NURSE is an official publication of the
American Association of Critical-Care Nurses (AACN).
Authors are invited to submit manuscripts for considera-
tion and peer review. Clinical topics must apply directly
to the care of critically and acutely ill patients and/or
progressive care, telemetry, and stepdown unit patients
and their families, with case presentations and clinical
tips especially welcome.

Manuscripts should be submitted online via the CCN
online manuscript submission and review system at
http://www .editorialmanager.com/ccn. At the time of
submission, complete contact information (postal/mail
address, e-mail address, telephone and fax numbers) for
the corresponding author is required. First and last names,
e-mail addresses, and institutional affiliations of all
coauthors also are required. (Print copies of the journal
will be sent only to coauthors who provide their physi-
cal address.) Manuscripts submitted through the online
system should not be submitted by mail or e-mail.

Quality improvement studies help maximize the integrity
and safety of critical care. CCN welcomes such articles.
However, because of their necessarily subjective rela-
tionships to context and social processes, such articles
are difficult to evaluate using traditional empirical stan-
dards. For this reason CCN asks that quality improve-
ment studies adhere to the Standards for Quality
Improvement Reporting Excellence (SQUIRE) Guide-
lines. For more information, please see http://qshc
.bmj.com/content/vol17/Suppl_1 or doi:
10.1136/qshc.2008.029058.

Editorial Office Contact Information

Peer Review Coordinator: telephone, (949) 448-7341

or (800) 394-5995, ext 241; fax, (949) 448-5542; e-mail,
ccn.editorialoffice@aacn.org

For help submitting your manuscript online, visit www
.editorialmanager.com/ccn and click “Author Tutorial.”
For technical help or questions not addressed by the
Author Tutorial document, e-mail ccnhelp@aacn.org.

CCN cannot accept responsibility for lost or mislaid
materials; please keep a copy for your files. All
manuscripts are subject to peer review. Accepted
manuscripts become the property of AACN and may
not be published without the written permission of
AACN. Accepted manuscripts are subject to editing to
conform to the American Medical Association Manual
of Style, 10th edition (2007). Authors will be asked to

review galley proofs and PDFs of page proofs before
publication.

Cover Letter—Please include a cover letter with the
name, address, telephone numbers (home and work),
fax number, and e-mail address of the author to whom
all correspondence should be addressed.

Authorship, Financial Disclosure, Copyright Transfer,
and Acknowledgment Form—After the manuscript is
submitted online, the corresponding author will receive
a manuscript number. Each author should complete an
Authorship, Financial Disclosure, Copyright Transfer,
and Acknowledgment Form and submit the completed
form (including address) by e-mail as a PDF attachment.
Be sure to fill in the manuscript number and the title of
your manuscript in the space provided on the form. All
financial disclosures, including disclosures of no financial
conflicts, will be published.

Manuscript Content
Title Page—The title page of a manuscript should con-
tain the following:
e Title of manuscript, which should be to the point
and reflect the substance of the manuscript
e Authors' full names, with degrees, credentials,
and institutional affiliations, as well as work
and/or home addresses
¢ Three to 5 key words for indexing

Key Points—A summary of Key Points should be sub-
mitted on a separate sheet and should summarize, in a
few sentences, the critical information the author
intends for the reader to take away from the article.

Articles—Feature articles are papers devoted to the
mainstays of clinical practice and of interest to nearly all
readers. Columns are shorter papers devoted to clinical
subspecialty areas (eg, pediatrics, neonatal, transplanta-
tion) or functional areas (eg, ethics, legal, staff develop-
ment). Articles should generally not exceed 15 double-
spaced typed pages, excluding references, tables, and
figures. Use of such visual elements as tables and figures,
as well as sidebars and bibliography to convey addi-
tional information, is strongly encouraged; these ele-
ments should augment, not duplicate, information in
the text.

¢ Submit the paper without any information that may
identify the author(s).

e Add Line Numbers, a function in Microsoft Word, to
each page. Although not visible in Normal view, line



numbering can be seen in Print Preview or Print Layout
views.

References—References should be double-spaced and
should be located after the last page of text and before
any Tables and Figures. Number them consecutively by
their order of appearance in the text and designate ref-
erence numbers as superscripts in the text. References
in tables and figures are numbered sequentially as if
they are cited where the table or figure is first cited in
the text. Do not use a word processing footnote func-
tion. If a source lists more than 6 authors, list only the
first 3, followed by "et al.” Follow the American Medi-
cal Association Manual of Style, 10th edition, for for-
mat and punctuation, shown below.

For Journals: Last name and initials (no periods) of
authors, title of article (capitalize only the first word,
proper names, and abbreviations normally capitalized;
no quotation marks), journal title (italicize and use
Index Medicus abbreviations), year of publication,
volume, issue, inclusive page numbers. Example: 1.
Pun BT, Gordon SM, Peterson JF, et al. Large-scale
implementation of sedation and delirium monitoring
in the intensive care unit: a report from two medical
centers. Crit Care Med. 2005;33(6):1199-1205.

For Books: Last name and initials of authors; title of book
(italicize and capitalize all significant words); edition
number (if after first edition); last name and initials of
editor if any; city and state of publication; publisher;
year of publication; page numbers (only if specifically
cited). Example: 2. Munhall PL, Boyd CO. Nursing
Research: A Qualitative Perspective. 2nd ed. New
York, NY: National League for Nursing; 1998.

For Book Chapters: Last name and initials of authors;
title of chapter; “In:" followed by last name and ini-
tials of editors, “ed."; title of book, etc, as above.
Example: 3. Lewinsohn P. Depression in adolescents.
In: Gottlib IH, Hammen CL, eds. Handbook of Depres-
sion. New York, NY: Guilford Press; 2002:541-553.

For Online References: Author(s), if given; title of the
specific item cited (if none is given, use the name of
the organization responsible for the site); name of the
Web site; full URL; published (date); date the Web
site was accessed. Example: International Society for
Infectious Diseases. ProMED-mail Web site.
http://www.promedmail.org. Accessed April 29, 2006.

Tables—Submit each table as a separate Word file. Each
table must be numbered (consecutively in the order
mentioned in the text) and titled. Each column within a
table should have a heading. Abbreviations must be
explained in a footnote.

Figures—Submit scanned black-and-white or color
images at a resolution of at least 300 dpi. Do not send
files downloaded from the Internet, as these are low-
resolution and will reproduce poorly in print. The pre-
ferred file formats are TIFF and EPS. Do not submit any
art in Microsoft applications; for printing purposes, the
original art that was placed into these applications is
required. Include signed consent/release from owner of
photo or artist if different from author. Include signed
consent/release forms from all identifiable individuals. If
permission from subjects is not obtained, photographs
will be cropped appropriately. For figures such as
graphs, data points should be provided in a separate
text file. Figure legends should be typed double-spaced
in consecutive order on a new manuscript page. Con-
tact the editorial office for further information (800-394-
5995, ext 241, ccnhelp@aacn.org).

Permissions—If any material in the manuscript is from a
previously copyrighted publication, include a letter of
permission to reproduce the material from both the
author and the copyright holder.

Patient Descriptions, Photographs, and Pedigrees—
Include a signed statement of informed consent to pub-
lish (in print and online) patient descriptions, photographs,
and pedigrees from all persons (parents or legal guardians
for minors) who can be identified in such written descrip-
tions, photographs, or pedigrees. Such persons should
be shown the manuscript before its submission.

Drug Names—Use generic names only. The trade name
of a particular drug may be cited in parentheses the first
time the generic name appears.

Units of Measurement—Physiologic measurements
should be reported in metric units (International System
of Units, SI); conventional units may be placed in paren-
theses after the Sl units. Use metric units or decimal
multiples for length, height, weight, and volume. Show
temperature in degrees Celsius, blood pressure in mil-
limeters of mercury, and volume (liquid and gas) in
milliliters, not cubic centimeters. Laboratory values may
be reported in conventional units.

Abbreviations and Symbols—Avoid nonstandard abbre-
viations and those included in The Commission’s “Do
Not Use" list of abbreviations (available at http://www
jointcommission.org/PatientSafety/DoNotUseList). Use
the full term for an abbreviation or symbol on first refer-
ence, unless it is a standard unit of measure.

Manuscript Preparation—All material must be double-
spaced with margins of at least 1 inch on all sides.
Number all pages sequentially, including the summary



of key points, references, tables, and figures.

Checklist for Authors

Manuscripts should be submitted online_via the CCN._ __
online manuscript submission and review system at
http://www.editorialmanager.com/ccn. Editorial Man-
ager will combine your submission into a single PDF file
for purposes of review. Your online manuscript submis-
sion should contain the following components:

Q Cover letter (include name, home and work
addresses, home and work telephone numbers, fax
number, and e-mail address of corresponding author)

Q Authorship, Financial Disclosure, Copyright Transfer,
and Acknowledgment Form—each author signs a sepa-
rate form

U Brief (1 to 2 sentences) biography of each author

Q Title page (include title of manuscript; name(s), pro-
fessional credentials, institutional or academic affilia-
tion(s), city and state of all authors in the order
intended for publication; and 3 to 5 key words for
indexing)

Q Text of manuscript

QO Summary of Key Points (include as numbered page;
double-spaced on separate page)

Q References (include as numbered pages; double-
spaced on separate page; follow reference style
described in these guidelines)

Q Acknowledgments, disclaimers, sources of financial
support (double-spaced)

Q Tables (double-spaced, 1 per page; numbered con-
secutively; include title for each)

Q Figure legends (separate page; double-spaced)
Q llustrations (1 per page; number and label on back)

Q Permissions to publish identifiable persons in pho-
tographs and names of people in the Acknowledg-
ments, copyrighted materials, and any material not
belonging to author



